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STREAM

The Stream is the primary pane in 
Classroom. Everything is posted here 
in chronological order. 

Note that assignment due dates are 
listed just above the title.

The student’s status for the 
assignment is listed in the upper right 
corner (Not Done, Missing, Done, Done 
Late).

Some teachers may use Topics to 
categorize different posts - use the 
filter icon in the upper right to sort by 
Topic.



CLASSMATES

Students in the class are listed here.



ABOUT

Teachers may post resources here, 
like regularly used links or helpful 
classroom documents.



MENU (3 bars)

The three bars in the upper left corner 
of any Google app open the menu or 
navigation pane. In Classroom, use 
this to navigate between classes or 
see a list of all classes, switch to 
Google Calendar, access the To-Do list 
of upcoming and completed 
assignments, and view other settings.



TO-DO/DONE

The To-Do list shows upcoming and 
missing assignments, including the 
due date. The color on the side of the 
assignment coordinates with the 
theme of the class. The Done list 
shows completed assignments.



Google Calendar

The monthly view in Google Calendar 
lists assignments on their DUE DATE. 
If an assignment does not have a due 
date, it will not appear on the calendar. 
Assignments are color-coordinated 
with the Google Classroom theme.



Google Calendar

When you tap on an assignment, it 
opens the details for that assignment. 
The blue link will open the assignment 
back in Google Classroom. Tapping 
the pencil icon will allow editing, 
including adding notifications to give 
reminders prior to the due date.



Assignment

When an assignment is tapped to 
open, the due date, title, description, 
and any attached materials are visible. 
This is also where students add their 
own attachments and turn the 
assignment in.



Attached Doc

When an attached Doc is opened, the 
first view is a preview. Here a pdf 
version of the file can be annotated or 
the actual file  can be opened in Docs.



Annotating

When annotating, write or type directly 
onto the file. This is not editing the 
actual Doc. The work is saved as a 
pdf. The original, attached Doc 
remains unedited.



Turning In

Students add attachments to 
assignments on the detailed view of 
the assignment. If a teacher sends a 
copy of a file to students, students can 
edit that file, and it does not need to be 
reattached. To turn in, students tap 
TURN IN at the bottom of the pane.



Add attachment

When students tap Add attachment, 
there are options to turn in a variety of 
file types from several locations.



Turn In Check

When students tap TURN IN, a pop-up 
window asks students to confirm they 
want to turn in their work, and 
confirms the number of attachments 
that will be submitted. The student 
must tap TURN IN in the pop-up 
window to confirm submission.



Turn In 
Confirmation

After an assignment is submitted, the 
icon at the top changes to a check 
mark, the label on the right side 
changes to DONE or DONE LATE, and 
the TURN IN button at the bottom is 
replaced with UNSUBMIT.



Access Denied

After an assignment is submitted, the 
student is no longer able to edit the 
files that are attached. The teacher 
becomes the “owner,” until (unless) 
the teacher chooses to “Return” the 
work.



Google Drive

Every class in Google Classroom 
automatically generates a folder in 
Google Drive. The folder Classroom 
holds all class folders. In each class 
folder, the student’s work is contained, 
including files that the teacher posted 
to students as well as work students 
have attached.



Guardians

Teachers can enable the Guardian 
feature in Classroom. This allows 
connected parents to sign up for daily, 
Weekly, or no summaries. 
Assignments with due dates show up 
in the summaries. If a parent is a 
guardian for one class, that parent will 
be automatically added to any other 
classes the student is enrolled in, as 
long as the teacher has enabled 
guardians.



Guardian Settings

Clicking on Settings in the Guardian 
email opens settings for any students 
connected to that email address. Here 
parents can change the frequency of 
summaries, change the timezone, and 
disconnect from students.



Assignment Posting

Teachers may be posting assignments on their website, in Google Classroom, 
or directly into Google Calendar.

Some teachers may give students time in class to record their assignments in 
Google Calendar.



Questions?


